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The First Aid procedure at All Saints’ is in operation to ensure that every student, member of staff 

and visitors will be well looked after in the event of an accident, no matter how minor or major. The 

health and well-being of children is important and we wish to support all parent who have any 

concerns about their child’s well-being.  In order to maintain a clean and healthy environment for all 

our children we ask that parents refrain from bringing children to school if they are sick and 

displaying signs of illness (unless they have a cold in which case they should be encouraged to come 

to school).  

All Saints Catholic Academy recognises its responsibility to promote a culture where health issues 

are discussed in an open and positive way to achieve high standards. 

It is emphasized that the team consists of qualified First Aiders and NOT trained doctors or nurses. 

All First Aiders hold a valid First Aid at work certificate or equivalent. 

A list of First Aiders is available on the All Saints’ T: drive. 

At the start of each academic year a list should be provided to the First Aiders of students who are 

known to be Asthmatic, Anaphylactic, Diabetic, Epileptic or have and other long term conditions. 

This list is also available on the teams. 

Aims: 

• To provide effective, safe First Aid cover for students, staff and visitors. 

• To protect children and adults from preventable infection. 

• To enable staff and parents to be clear about the requirements and procedures when 

children are unwell. 

• To deal efficiently and effectively with First Aid emergencies that may arise whilst students, 

staff and visitors are in our care. 

First Aider will: 

• Ensure their qualification and insurance (provided by the school) is up to date. 

• Ensure Fist Aid cover is available throughout the working hours of the week. 

• Contact parent/carer of an injured student as appropriate.  

• Always attend a casualty when requested to do so and treat the casualty to the best of their 

ability in the safest way possible.  This includes wearing the gloves where any loss of blood 

or bodily fluid is evident, calling for help from other First Aiders or Emergency Services. 

• Help fellow First Aiders at an incident and provide support during the aftermath. 

• Ensure portable First Aid kits are adequately stocked and always to hand. 

• Ensure that they always obtain the history relating to a student not feeling well, particularly 

in the cases of headaches, to ensure that no injury caused the student to feel unwell. 

• Insist that any casualty who had sustained an injury is seen by professionals at the hospital, 

either by sending them directly to hospital or by asking parents to pick up a child to take 

them to hospital; ensure that parents are aware of all head injuries promptly. 

• Ensure that a child who is sent to hospital by ambulance is: Accompanied in the ambulance 

(the First Aider need not by the member of staff to accompany the casualty to hospital, 

however, an appropriate adult should be sent).  This adult will then be met at the hospital by 

the child’s relative/carer. 

• Met at hospital by a relative. 



• Liaison must occur with the teacher in charge of cover, to ensure that lessons are covered in 

the event of an absent teacher. 

• Keep an account of each student attended to on their Arbor, the nature of the injury and any 

treatment given. In the case of a serious accident or near miss an OLOL report shall be 

completed by all involved and this will be submitted on the OLOL portal. All Now done 

digitally. 

• Ensure that everything is cleared away after the event, using gloves, and that every dressing 

is disposed of in a yellow PSE bin (which must be sealed tightly before disposing of).  Any 

fluid/bloodstains must be washed away thoroughly. No contaminated items to be left lying 

around. 

Note: For cases that require hospital treatment but are not emergency, parents must be 

contacted and requested to pick up their child from school to take to hospital. In some cases, it 

may be in the best interest of the child for a member of staff to take the student to hospital and 

to meet a parent there. 

THE GOVERNING BODY will: 

• Provide adequate First Aid cover as out lined in the Health & Safety (First Aid) Regulations 

(1981) 

• Monitor and respond to all matters relating to the health and safety of all persons on school 

premises. 

• Ensure all new staff are made aware of the First Aid procedures in school. 

All Teaching Staff will: 

• Familiarise themselves with the Frist Aid procedures in operation and ensure that they know 

who the current First Aiders are (see T: drive). 

• Be aware of specific medical details of individual students, see pinned notices on Arbor or 

notices in the medical category on Arbor, list of medical needs also on T: drive.  

• Ensure that their students/tutees are aware of the procedures in operation. 

• Never move a casualty until they have been assessed by a qualified First Aider unless the 

casualty is in immediate danger. 

• Send for help to Reception/General Office/Site Staff as soon as possible either by a person or 

telephone, ensuring that the messenger knows the precise location of the casualty. Where 

possible, confirmation that the message has been received must be obtained. 

• Reassure, but never treat a casualty unless staff are in possession of a valid Fist Aid 

certificate or know the correct procedures: such as staff can obviously start emergency aid 

until a First Aider arrives at the scene or instigate simple airway measures if clearly needed. 

• Send a student who has minor injuries to First Aid room if they are able to walk where a First 

Aider will see them: this student should be accompanied. 

• Ensure that students have a current medical consent form indicating any specific conditions 

or medications of which they should be aware.  

• Have regard to personal safety. 

OFFICE STAFF will: 

• Call for a qualified First Aider, unless they are one themselves, to treat any injured 

student/staff member. 

• Support the First Aiders in calling for an ambulance or contacting relatives in an emergency. 



• Send students who simply do not feel well to their YPL. 

• Not administer paracetamol or any other medications unless they have an up to date 

consent form in their medication folder. 

LOCATION OF FIRST AID KITS: 

• Science labs 1,2,3,4,5,6,7,8 and 9 

• Library 

• X1/2, X4/5, X20, X12/13. 

• Performing Arts Office 

• T2, D1, T3, A1 

• Resources 

• JPC 

• PE Office  

• General Office 

• Chaplaincy Office 

• First Aid Room 

• Site staff Office 

• M23 &M16 

 

Related documents: 

Health and Safety (first aid) Regulations     www.legislation.gov.uk/uksi/1981/917/made 

Guidance on First Aid for Schools, A Good Practice Guide, DFEE 

 

 

 

 

 

 

 

 

 

 

http://www.legislation.gov.uk/uksi/1981/917/made
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CHILD MADE COMFORTABLE AND 

MONITORED 

     

FIRST AIDER CONSULTED 

 

IF EMERGENCY AMBULANCE 

REQUIRED, A STAFF MEMBER WILL 

ACCOMPANY CHILD UNTIL 

PARENT/GUARDIAN CONTACTED 

                         

SENIOR STAFF INFORMED 

        CHILD FEELS UNWELL 

TEACHER WILL MONITOR, 

RULING OUT COMMON 

REASONS 

SICKNESS & DIARRHOEA 

TEACHER WILL DECIDE IF CALL 

HOME REQUIRED 

OFFICE ASKED TO CALL HOME AND 

ADVISE PARENTS/GUARDIANS OF 48 

HRS RULING 

OFFICE ASKED TO MAKE CALL 

TO PARENTS/GUARDIANS 
CHILD MADE COMFORTABLE IN 

FIRST AID ROOM 

CHILD MADE COMFORTABLE IN 

FIRST AID ROOM UNTIL 

PARENT/GUARDIAN ARRIVES 

IF NO CONTACT WITH 

PARENT/GUARDIAN, TRY 

EMERGENCY CONTACTS 



                                         

                                                                          

     

            

                           

                                                                                            

FIRST AID 

ADMINISTERED 

BY FIRST AIDER 

 

                                                                                                                               

     

 

 

 

 

 

 

                              

 

                 

 

 

                                    

CHILD INVOLVED IN 

ACCIDENT/INCIDENT 
SEE PUPIL ACCIDENT 

REPORTING FLOW CHART  

ACCIDENT TO BE RECORDED ON 

SIMS AT EARLIEST CONVENIENCE 

AND AN OLOL ACCIDENT AND 

NEAR MISS REPORT FORM (SEE 

ATTACHED)                                 

FIRST AIDER TO ASSESS 

SITUATION    

CHILD REQUIRES HOSPITAL 

TREATMENT 

CHILD NEEDS TO GO HOME 

OFFICE TO CONTACT 

PARENT/GUARDIAN 
AMBULANCE 

CALLED 

OFFICE TO 

CONTACT 

PARENT/GUARDIAN 

IF NO CONTACT 

MADE WITH 

PARENT/GURADIAN, 

EMERGENCY 

CONTACTS WILL BE 

TRIED 

CHILD ACCOMPANIED BY 

PARENT/ MEMBER OF 

STAFF.  IF STAFF, THE 

SIGNED MEDICAL CONSENT 

FORM WILL BE TAKEN SO 

THAT THEY CAN GIVE 

CONSENT FOR ANY 

EMERGENCY TREATMENT 

CHILD MADE 

COMFORTABLE 

UNDER CLOSE 

SUPERVISION 

IF STILL NO 

CONTACT MADE, 

A MEMBER OF 

STAFF WILL 

ACCOMPANY THE 

CHILD TO 

HOSPITAL (SEE 

ABOVE)          

JEK TO REPORT ACCIDENT 

ON OLOL ACCIDENT 

SYSTEM 

ACCIDENT 

INVESTIGATION 

REPORT TO HSE 

WHERE 

NECESSARY 



MINOR INJURY 

 

FIRST AID ADMINISTERED ONCE 

CHECKS FOR ONGOING MEDICAL 

CONDITIONS/ALLERGEIES 

CARRIED OUT 

   

 

 

      

 

 

  

 

 

INCIDENT RECORDED ON 

SIMS 

 

 

 

 

 

 

CUTS AND GRAZES OTHER INJURY 
HEAD / NECK / FACE INJURY 

FIRST AID 

ADMINISTERED 

AND INCIDENT 

RECORDED ON 

SIMS 

FIRST AID 

ADMINISTERED 
INJURY ASSESSD AND 

COLD COMPRESS 

PROVIDED IF REQIRED 

PHONE CALL TO 

PARENT/GUARDIAN TO 

ADVISE OR LETTER 

ISSUED 

INCIDENT 

RECORDED ON 

SIMS 


